TRUONG THCS PHAN TAY HO

UBND QUAN GO VAP

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

Sé: 210/KH-THCS PTH

KE HOACH

Cong tac thang 6 - Nam 2021

Go Vap, ngay 31 thang 5 nam 2021

Stt

Noi dung cong viéc

Thoi gian
thuc hién

Phan cong
trach nhiém

CONG TAC CHINH TRI TU TUONG -
DPOAN THE

- T6 chuc cac hoat dong chao mung Ky
niém cac ngay 1& 16n trong thang 6:

+ Ngay Quéc té Thiéu nhi (01/6).

+ 110 nam ngay Bac HO ra di tim duong
ctru nude 05/6 (1911 - 2021).

+ 73 ndm Ngay Chu tich H6 Chi Minh ra
loi kéu goi thi dua &i qudc va ngay Truyén
thong thi dua yéu nuéc 11/6 (1948 - 2021).

Trong thang

BGH,
c4c doan thé

- Thuc hién Cong van sé 1749/UBND-VX
ngdy 30/5/2021 cia UBND nhin dan
Thanh phd Vvé trién khai ting cuong céc
bién phap kiém soét dich bénh COVID-19
trén dja ban TP. HCM, quan Go Vap thuc
hién gian cach theo Chi thi 16/CT-TTg
ngay 31/3/2921 cua Thu tuéng Chinh phu.

Theo KH

CB-GV-NV, HS

- Tham gia chuong trinh “Sach trao tay -
Cau no6i yéu thuong”.

Theo KH

Pho HT, NVTV

- Tham gia cac hoat dong Heé nam 2021.

Tuan 2

BCH Chi doan,
TPT Boi

- Huong Gng Tuan 18 Qudc gia nudc sach
va v¢ sinh moi truong ndm 2021 (theo
Cong van sd 432/GDPT ngay 19/5/2021
cua Phong Giao duc va Pao tao).

Theo KH

BGH, NVYT

CONG TAC CHUYEN MON

- Thuc hién Cong van s6 1591/SGDDT-VP
ngay 30/5/2021 cua S¢ Gido duc va Pao
tao doi lich thi tuyén sinh 16p 10-THPT
khod ngay 02/6/2921 cho dén khi UBND
Thanh phd c6 thong bao méi.

Theo TB

HT, PHT, GV

- Hop Ban Gidm hi¢u véi to truéng t6 Van,
Toéan, Anh vé viéc GV hudng dan hoc sinh
16p 9 tu 6n tap TS10 tai nha.

02/6

HT, Pho HT;
TT Van, Toan, Anh
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- Tham gia cong tac coi thi, chim thi
Tuyén sinh 16p 10 theo diéu dong cua So&
Gido duc va Dao tao Thanh phd (khi c6
thong bao).

Theo KH

Theo Quyét dinh

- Thuc hién Ké hoach 6n tap, kiém tra lai
trong he 2021 theo chi dao cua T6 Pho
thong, Phong Gido duc va Dao tao.

Han chot
30/6

Phé HT,
GVCN, GVBM
(c6 HS kiém tra lai)

10

- Hoan tat ndp ho so té nhom chuyén mén
cubi nam hoc 2020 - 2021 vé Ban Giam
hi€u phu trach sau khi hét 1énh gian cach
xd hoi theo Chi thi 16/CT-TTg (T trudng
chua nop theo lich tuan 4/thang 5).

Theo TB

BGH;
Té truong CM

11

- Thong bao GV tham gia cic 16p boi
dudng chuyén mon he, trién khai CTGDPT
2018.

Theo KH

Pho HT

12

- Tham gia du hop gop y xay dung Ké
hoach tuyén sinh dau cap cia quin Go
Vép; thyc hién xay dung ké hoach cong tac
tuyén sinh 16p 6 va thuc hién huéng dan
quy trinh dén tiép phu huynh hoc sinh cua
nha truong.

Tuin 1, 2

HT, Pho HT

13

- Tham gia tap huén, bdi dudng SGK cho
gido vién 16p 6 chuan bi CTGDPT 2018.

Theo KH

HT, Phé HT, GV

* Cong tac Thu vién - Thiét bi

14

- Cong bd dén toan thé CB-GV-NV, hoc
sinh, phu huynh hoc sinh, niém yét cong
khai by SGK 16p 6 phuc vu nam hoc 2021 -
2022 tai bang tin va Website nha truong.

Tuan 1

PHT, NVTV

15

- Kiém ké kho sach va bao cédo vé Phong
Giao duc va Pao tao.

Trong thang

NVTV

16

- Xay dung ké hoach dy kién diang ky va
nhan sach gido khoa, sach gido vién, sach
bd tro 16p 6 theo chuong trinh gido duc
pho thong nam 2018.

Theo KH

Phé HT, NVTV

17

- Chuan bi phuc vu nim hoc méi 2010 -
2022: vé sinh, kiém tra kho sach, bd sung
cac loai sach phuc vu cong tac quan ly, lap
ké hoach hoat dong, du kién kinh phi b6
sung tai liéu va trang thiét bi.

Trong thang

NVTV

18

- Sip xép DPDDH, dbi chiéu lai voi bién
ban kiém tra cudi nam.

- Dy tri mua sim bd sung céc trang thiét
bi, d6 dung da bi hu hong.

- Mua sam bd sung céc trang thiét bi, do
dung 16p 6 phuc vu nam hoc 2021 - 2022.

Trong thang

NVTB
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19

- Thu héi d6 dung, sap xép, kiém tra chuan
bi nam hoc mai 2021 - 2022.

Trong thang

NVTB

20

- Cong tac chuan bi 4n pham phuc vu ky
thi tuyén sinh 10 THPT nam hoc 2021 -
2022.

Tuén 4

NVTB

21

- B4o c4o cong tac thu vién, thiét bi thang
6/2021.

Tuéan 4

NVTV, NVTB

22

* Cong tac Y té:

23

- Tiép tyc tuyén truyén doi ngii CB-GV-
NV, hoc sinh va phu huynh HS thyc hién
t5t coéng tac phong chéng dich bénh
COVID-19; phong chéng bénh dich mua
néng nang.

Trong thang

CBYT

24

- H6 tro cong tac y té hoc duong, dam bao
phong chong dich bénh COVID-19 phuc
vu Hoi dong thi TS 16p 10 THPT.

Theo KH

CBYT

* CONG TAC BOI DUONG

25

- Chuan bi tai liéu bdi dudng chuyén moén
He 2021; ndi dung rat kinh nghiém chi dao
hoat dong chuyén mon cua nha trudong.

Trong thang

BGH, BPVP

26

- Ra soat thong tin trong danh sach cap
gidy chimg nhan Boi dudng thudng xuyén
nam hoc 2020 - 2021 (gui trén website
nganh) trude khi in Gidy chiing nhan.

Theo KH

Pho HT,
NV CNTT

27

- Tham gia céc 16p boi dudng tich hop cac
mon Khoa hoc tu nhiét} hoc theo ké hoach
theo hinh thurc tryc tuyén.

Theo KH

GV Su, Dia;
GV Ly, Hoa,
Sinh

28

- Lap danh sach CB, CC, VC dang ky tham
gia 16p boi dudng tiéng Anh twong duong
bac 3, bac 4 theo khung nang luc ngoai nglr
Viét Nam.

Theo TB

Ph6 HT

29

- Ctr GV tham gia 16p boi dudng nghiép vu
GV Tin hoc.

Theo KH

Pho HT, giao vién

* CONG TAC KHAC

I. T6 chire - Kiém tra

30

- Giri ho so danh gia xép loai thi dua; danh
gia Xép loai can b9, cong churc, vién chuec,
ngudi lao dong; chuian nghé nghiép gido
vién THCS; chuan HT; PHT niam hoc 2020
- 2021 vé bo phan T6 chirc, Phong Gio
duc va Pao tao (biéu miu theo théng bao).

Theo KH

HT; NVVT,;
NV CNTT

31

- Gop y tiéu chi danh gia, phan loai theo
hiéu qua cong viéc doi vdi can bd, cong
chuc, vién chuc quy 11, nam 2021.

25/6

CB-GV-NV
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32

- Thuc hién Ké hoach danh gia, phan loai
theo hi¢u qua cong viéc doi vdoi can b,
cong chuc, vién chtrc quy II, nam 2021.

25/6

Theo Quyét dinh

33

- Nhan chi tiéu bién ché va sb lugng nguoi
lam viéc cho cac don vi su nghiép cong lap
true thudc nam 2021.

Tuén 2

HT, KT

34

- Chuyén ho so nghi huu thang 10/2021; h(f)
so nghi viéc thang 7/2021 vé bd phan to
chtrc Phong Gido duc va Pao tao.

Tuén 2, 3

HT, KT

35

- Nhan két qua chdm diém theo tiéu chuin
danh gia thi dua vé thuc hién nhiém vu
cong tac to chirec nam hoc 2020 - 2021.

Tuan 1

KT

36

- Xay dung Ké hoach tuyén dung vién chirc
nam 2021 theo hudéng dan cua Phong Gido
duc va bao tao.

Thang 6, 7

HT

37

- Thyc hién ké hoach diéu dong, bo nhiém
CBQL, di¢u dong giao vién theo chi dao
cua cap trén.

Theo KH

HT

38

- Thuc hién ké hoach chuyén doi vi tri
cong tadc theo Nghi dinh s6 59/2019/ND-
CP.

Theo KH

HT

II. Thi dua - Phap ché - Hanh chinh -
Tai chinh - CSVC

39

- CB-GV-NV gui ¥ kién trao ddi phan hoi
(néu c6) vé két qua danh gia xép loai thi
dua; danh gia, xép loai can b0, vién chuec,
ngudi lao dong; chuian nghé nghiép gido
vién THCS; chuan HT; PHT nim hoc 2020
- 2021 da thong qua budi hop Hoi dong su
pham (26/5) vé Ban Giam hiéu nha trudng.

01/6

CB-GV-NV

40

- Nop bao cao téng két Chuong trinh phd
bién, gido duc phdp luat giai doan 2017 -
2021.

03/6

Pho HT

41

- Thyc hién hoan tit bao cao thanh tich tap
thé, ca nhan sau khi nhan thong bao két
qua cua Hoi dong thi dua Nganh Gido duc
(bang vin ban theo huéng dan).

Tuan 1, 2

Cé nhan
(theo danh sach);
NVVT

42

- Thyc hién tinh s tiét day hoc sinh khuyét
tat hoa nhap cta HKII nam hoc 2019 -
2020 va HKII nam hoc 2020 - 2021 theo
huéng din ctiia Phong TC-KH Quan.

Theo TB

PHT, KT

43

- Phé bién cac VBQPPL (theo KH cua
truong).

Trong thang

HT, Phé HT

44

- T6 chirc thyc hién “Ngay phéap luat” theo
quy dinh.

Trong thang

Ph6 HT



http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=59/2013/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=59/2013/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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45 |- Hoan thanh hd so hoc vu nam hoc 2020 - Trone than Pho HT, GV,
2021. & & BP hoc vu
- Ban giao h(‘} so nam hoc 2020 - 2021 cua
gég dof}'nA thdéA'§Ch‘i bff), bCA@ng}gl Adoimt,l C}li Céc c4 nhan
oan, Lién do1) va cac by phén (chuyén hu trédch doan thé
46 | mon, phap ché, thi dua, hoc vu, thu vién, | Trong thang | P ‘ri‘i i‘ian_t ©
thiet bi, y t&, tai Vl_:l) vé nhan vién van thu va Q? an,
thuc hién luu trit ho so vao kho luu trit cta NV Van thu
nha truong theo quy dinh.
- Chuén bj vélm pham, biéq mﬁlu phuc vu Phé HT:
47 | cong tac tuyén sinh 16p 6 dau cap nam hoc Theo TB Té truc ’VP
2021 - 2022. o truong

- Kiém tra, chuan bi CSVC phuc vu Hoi
ddng thi TS10 va Hoi dong thi tot nghiép
48 | THPT qubc gia tai diém thi nha truong | Theo KH Phé HT, NVBV
theo quyét dinh phan cong cta S& Gido duc
va Pao tao Thanh phd.

- Kiém tra co s¢ vat chat nha truong dam ‘
49 | bdo an toan, an ninh truong hoc trong mua Tuan 1 Pho HT, NVBV
mua bao va ky nghi hé 2021.

- Thu’cg hién dé xuit ké hoach stra qhﬁa,
50 | mua sam trang bi CSVC, PDDH chuan bi Theo KH HT, PHT, KT
phuc vu ndm hoc méi 2021 - 2022,

Trén day la Ké hoach cong tac thang 6/2021, dé nghi cac doan thé, bo phan va CB-
GV-NV thuc hién nghiém tic, dung quy dinh, dat hi€u qua./.

Noi nhén: HIEU TRUONG
- Phong GD&PT; (dé bao céo)

- Hoi dong truong;

- Cac bd phan lién quan,

- Luu: VT.

Vii Thi Tho



